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PROCESS 

1. Choose your prompt from the list of ten provided. You may not choose “other” (no 

exceptions). 

2. Read the starting text (essay or chapter). This is included on the prompt sheet. Copies of 

the readings are posted at TomKertes.ca or you can get a printed copy for class work. 

3. Choose two related texts and read them. You can use any of the secondary texts for the 

essays and presentation or any of the other course texts. Also available are books in the 

classroom, books in the school library, and books from the public library. Online sources, 

unless posted at TomKertes.ca, are not to be used for this assignment. You may use the 

AI-generated summaries that are posted at TomKertes.ca to assist in reading, but only 

quote/cite using the actual text (not the summary). 

4. Reading means: skim first, read once over quickly, read the provided AI-generated 

summary (optional), re-read taking notes this time, and then set aside. 

5. After the first reading of the main text and related texts, look over the prompt and 

develop a thesis statement. 

6. Re-read the texts, taking detailed notes in support of your thesis. 

7. Write an outline of your essay. This is required for completion. You may use the outline 

below as a guide. 

8. Write your first draft. Do this quickly. It should be rough. 

9. Revise this draft with a peer editor (these are randomly assigned). Based on the peer 

editor’s feedback, re-write the draft for your second draft. This is the major draft and this 

is when you should spend the most time on the essay.  
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10. Write the final draft using pen and lined paper. Use white out instead of cross-outs.  

11. Turn in all notes, the outline, the three drafts, and your peer editor records. 

12. The mark is primarily based on doing all steps (documenting the stesp) and then 

completing a self-assessment, conference, and reflection on the writing process. Your 

analysis and evidence is the other main basis of the mark, not so much the “paper itself”. 

OUTLINE 

Your paper should be five paragraphs (but six or seven is allowed) and should follow a basic 

format. Focus on the idea and your main argument. This is an exercise in thinking. Focus on 

thinking, not on writing a long paper and not on presenting lots of evidence. This paper should 

be brief, with most of your time going into reading, reflecting, notetaking, and revising. 

I. Introduction  

a. Paragraph 1 – Thesis, problem, roadmap 

i. State your thesis 

ii. Define the problem 

iii. Provide a roadmap 

II. Main Body 

a. Paragraph 2 – Exposition  

i. Reconstruct any arguments of related scholars (tip: use in-text paraphrase 

and be brief, sum it up) 

ii. Define key terms (tip: define using in-text quotation from another scholar) 

iii. Provide charitable interpretations of related arguments (tip: explain it in 

your own words, use context to lead up to your argument) 

b. Paragraph 3 – Argumentation (your contribution) 
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i. Provide reasons for your thesis being correct (tip: focus on your ideas, not 

the ideas of others, at this point) 

ii. Provide evidence and examples (tip: use paraphrases generally, not 

quotations, for your in-text citations) 

iii. Describe the conceptual framework that supports your reasoning (tip: at 

this point, you may use quotations if the framework is from another 

scholar’s research) 

c. Paragraph 4 – Evaluation 

i. Charitably evaluate your own arguments and those of others (tip: focus on 

your work, be sparing with quotations and paraphrases at this point; refer 

back to what you said in paragraph 3 and paragraph 4, focus on these ideas 

– not new ideas) 

III. Conclusion 

a. Paragraph 5 – Restate, summarize, significance 

i. Restate your thesis 

ii. Summarize the key points 

iii. Highlight significance  


